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This document will show you two options in adding multiple students to an EMIS Membership.
Step 1: Go to Home  » SIS  » School  » Membership Members  
Step 2: Choose the Membership Group and Membership that you would to add students.  Once that is chosen you will see any students that are currently in the membership.
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[image: http://androida.s3.amazonaws.com/appimages/9f/ab0be827637397907286c39f01ff.c.png]The Show Active Members is chosen by default, but if you want to see any students that may have a start or stop date outside the current date, you would select Show Members From and choose appropriate dates.  
[image: ]Step 3: Click on Add Students to Membership.  You are able to search for students by First Name, Last Name, or Grade Level.  Once you have the students selected to add to the membership, enter the Effective Start Date and click Add Students to Membership.










Step 4: If you rather add students by Student ID, you can choose the Bulk Addition of Students.  Enter the Student ID numbers in separated by a comma and click View Students once you have the students listed, you will want to click Save.
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rom this screen, you can maintain the students associated with the selected membership.
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From this screen, you can maintain the students associated with the selected membership.

Membership Group: |42 - Interscholastic Athlefics :[420020 - Cheerleading program code
First Name:
Grade Level E Lastmitial:  + e
ble Students Found Students to Add to Membership
« @
“

Effective Start Date:  10/31/2013 ¥g

=

Program Provider TaN: === 5 S





image4.png
W Fome » STS » School » Membership Members - Bulk Addition

Membership Members - Bulk Ad n (420020 ) - Cheerleading program code

From this screen, you can add students to the selected memberhip in a bulk addition manner.
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